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Elements	  of	  a	  Stub	  

Title	  
DescripIon	  (Abstract)	  
Owner	  (≈	  Author)	  
PublicaIon	  Date	  
PublicaIon	  Status	  
ReporIng	  Date	  

Title	  
DescripIon	  (Abstract)	  
Owner	  
PublicaIon	  Date	  
PublicaIon	  Status	  
ReporIng	  Date	  
URL	  Link(s)	  

Stub	   Derived	  MetaData	  

Page	  

Image	  

A-achment	  

URL	  

Tags	  

KPI(s)	  
Person(s)	  
Project(s)	  
Grant(s)	  
Node(s)	  
InsItuIon(s)	  
….	  

User-‐defined	  tags	  



Mapping	  Elements	  to	  Persons	  

Stub	  Element	   Title	   Descrip?on	   Body	   Image	   File	   Link	   Repor?ng	  
Date	  

Personnel	   Full	  Name	  

Short	  
IntroducIon	  

(Role,	  
QualificaIons)	  

Short	  Bio	   Recent	  
Photograph	   Full	  CV	  

Personal	  
Website,	  Blog,	  

etc.	  if	  
appropriate	  

N/A	  

Associates/	  
Collaborators	   Full	  Name	  

Short	  
IntroducIon	  

(Role,	  
QualificaIons)	  

Short	  Bio	   Recent	  
Photograph	   Full	  CV	  

Personal	  
Website,	  Blog,	  

etc.	  if	  
appropriate	  

N/A	  

Students	   Full	  Name	  

Short	  
IntroducIon	  

(Role,	  
QualificaIons)	  

Short	  Bio	   Recent	  
Photograph	   Full	  CV	  

Personal	  
Website,	  Blog,	  

etc.	  if	  
appropriate	  

N/A	  

The	  table	  contains	  a	  convenIon	  for	  using	  stub	  elements	  to	  create	  a	  stub	  for	  persons	  –
including	  SAEON	  personnel,	  	  students,	  collaborators,	  node	  liaison	  commi]ee,	  etc.	  



Step-‐By-‐Step:	  1	  

Within	  the	  appropriate	  
folder,	  select	  ‘Add	  

New’	  and	  ‘Stub’	  from	  
the	  menu	  

If	  you	  cannot	  see	  the	  
green	  menu	  bar,	  you	  

are	  not	  logged	  in,	  or	  do	  
not	  have	  the	  correct	  

privileges	  



Step-‐By-‐Step:	  2	  
An	  ediIng	  screen	  will	  
open	  for	  a	  new	  stub.	  
Note	  that	  the	  ‘Default’	  

tab	  is	  presented.	  

Fill	  in	  stub	  elements	  as	  
suggested	  in	  the	  table	  

(slide	  2).	  

Note	  the	  toolbar.	  The	  
‘Body’	  element	  of	  the	  stub	  
can	  contain	  addiIonal	  
images,	  links,	  and	  tables	  	  

To	  read	  more	  about	  using	  
the	  editor,	  go	  to	  the	  

URLbelow.	  

For	  a	  short	  bio,	  plain	  text	  
with	  one	  or	  two	  headings	  
should	  be	  fine.	  Use	  the	  
dropdown	  in	  the	  toolbar	  

for	  styles.	  

Fill	  in	  stub	  elements	  as	  
suggested	  in	  the	  table	  

(slide	  2).	  

Fill	  in	  stub	  elements	  as	  
suggested	  in	  the	  table	  

(slide	  2).	  

h]p://plone.org/products/Inymce/documentaIon/manual/Inymce-‐user-‐manual/referencemanual-‐all-‐pages	  



Step-‐By-‐Step:	  3	  
Upload	  a	  small	  image	  
of	  the	  person/	  yourself.	  
Suggest	  PNG,	  	  380X540	  

max	  

Upload	  a	  full	  CV	  (PDF,	  
or	  DOC)	  

Link	  to	  personal	  site	  (if	  
applicable)	  

KPI	  reporIng	  date:	  not	  
applicable	  here	  That’s	  it:	  Save	  



Step-‐By-‐Step:	  Final	  
The	  final	  view	  looks	  like	  this.	  Don’t	  worry	  about	  presentaIon:	  stubs	  are	  available	  in	  a	  
service,	  and	  we	  can	  present	  them	  in	  a	  variety	  of	  formats	  within	  node	  sites,	  corporate	  sites,	  
project	  sites,	  KPI	  reports,	  and	  so	  on:	  that’s	  the	  idea.	  

Click	  on	  ‘Edit’	  to	  
change	  what	  you’ve	  

stored.	  

Stubs	  are	  private	  
(visible	  only	  to	  the	  

owner	  and	  
administrators)	  unIl	  

you	  publish	  it	  



CollecIons	  of	  Stubs	  

The	  ‘Personnel’	  folder	  
now	  contains	  a	  list	  of	  

stubs	  describing	  
personnel.	  

Those	  shown	  in	  red	  are	  
not	  published,	  and	  will	  

not	  show	  up	  in	  
services.	  


